
	SPEAR  ENTRY  INSTRUCTIONS

(Call SSRL Accelerator Operations at X-2751 if help is needed)

Note: Ring components are delicate and should not be bumped.

Emergency Entry:
To enter the ring in an emergency, push the Emergency Entry button to unlatch the door. Promptly notify Accelerator Operations about the nature of the emergency 

(X-2751).

Entry Requirements:

· Requires Tunnel Hazards Training (http://www-ssrl.slac.stanford.edu/safety/accelaccess.html)
· and a valid JHAM for unescorted access. 
· Review SPEAR Tunnel AHA to familiarize yourself with known hazards - http://www-ssrl.slac.stanford.edu/safety/aha-live.html
· Review SPEAR Lock Down and Verification:

· Ensure all keys are in place in the lock box (B118) and Operations Lock in place.
· Hazards Off verification checklist is posted at lock box.
· Review procedure for work in SSRL SPEAR Tunnel to identify Lock and Tag requirements against planned work activities. 
(http://www-ssrl.slac.stanford.edu/safety/accelaccess.html)
· Contact Accelerator Operator (X2751) with any questions/concerns, or to review procedures. 

Controlled Access:

Each person entering under Controlled Access must take a PPS key.
1. Depress the intercom button once to establish communication with the Accelerator Operator.  (Call SSRL Operations X-2751 if no answer)

2. The Operator will log the name of each person entering the ring.

3. Each person entering MUST take a key from the key bank, as the Operator releases the key.

4. Activate the gate release (key box) with the key and pull on the door.   The door will unlatch as the Operator releases the gate.

5. Close the gate behind the last person entering.   Keep the key with you, the key is needed to open the arc doors inside and to exit the ring.

Permitted Access:
Personnel entry is not controlled and the doors are not latched when SPEAR is in Permitted Access.  The interim access policies require lock and tag for all personnel entering the tunnel. Personnel not familiar with the accelerator should contact SPEAR Operations before entering.
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